MYHUIIUITIAJIBHOE
BIOJ’KETHOE
OBIIEOBPA3OBATEJIBHOE YYPEXJIEHUE
«AKBYJIAKCKAS CPEJIHAA
OBHIEOBPA3OBATEJIBHASA HIKOJIA Ne3
AKBYJIAKCKOI'O PAHOHA
OPEHBYPI'CKOM OBJACTH»

ITPUKA3

ot 31.08.2023r. Ne 01-08/180

O nepexojie Ha 6€30yMaKHBIN y4eT
YCIEBAEMOCTH — JIEKTPOHHBIN KypHaT (D)K)

B cBsa3u ¢ mepexomoM Ha 2JIEKTpOHHYH (opMmy ydeta ydeOHOM

JEATEIbBHOCTH OOYYaroIIuXCsl IIMKOJBl — JJEKTpOHHBIM >kypHan (DXK) um Ha
ocHoBaHuu npotokoiia [Teacosera Ne 13 ot 30.08.2023r.
ITPUKA3BIBAIO:

1. YtBepauts [lonoxenune 06 opranuzaiyy paboThl C AJIEKTPOHHBIM KYpPHAIOM
(ITpunoxxenne Ne 1);

2. Ucnonb3oBate XK nmisa ¢ukcanyd BceX BHJIOB ypOYHOH M BHEYPOUHOMU
NEeSATeTLHOCTH.

3. 3amecturensam aupektopa o YBP u BP:

— o0ecneynTh KOHTPOJIb 32 BHepeHueM XK,

— obecneunTh HHOOPMAIMOHHOE HanoJHeHne XK 1mo Moayio «YdeOHbIH
IPOILIeCC, BOCMTUTATEIBHBIN MPOIIECCH,

— OpraHu30BaTh KOHTPOJb 3a CBOECBPEMEHHOCTBHIO U MPaBUIBHOCTHIO
paboOThl  YYUTEICH-TIPEIMETHUKOB, KIIACCHBIX  PYKOBOJIUTEIICH,
PYKOBOJIHTEIIECH BHEYPOUHOU IEATCILHOCTH 110 HH()OPMAITMOHHOMY
HaroaHeHuo 9K,

— TMPOBOAWTH KOHCYJbTUPOBAHWE yUHTENEeH 1Mo BompocaMm pabotel DK
COTJIACHO JIOJDKHOCTHBIM OOSI3aHHOCTSIM.

4. Bo3noxuth Ha 3amectutenss aupekropa mno WKT, TexHuueckoro
CHEeIUaINCTa IIKOJBI OOS3aHHOCTH TI0 KOHTPOJIO 3a TEXHUYECKUM
obecrnieyeHueM padoThl K COrjiacHO JOJKHOCTHBIM O0SI3aHHOCTSIM.

5. KoHTpoJib 32 HCTIOJIHEHUEM TIPUKAa3a OCTABJISIO 32 COOOI.
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[Tpunsaro Ha negarornyeckom coeere MbOY VIREPKIAIO
«AkOynakckas cpefHss o0reo0pazoBaresibHast < AVpeRTap

o MBOY adxbyanxcxag EOLT Ne3n
mikosa Ne3 AkOynakcKoro paiioHa 7
OpeHOyprckoit 001acTm
ITporoxon Ne 13 ot 30.08.2023r.

1 AT Tpogrhcaxo

[Tpuka3z Ne 180 ot 31.08.2023

IoJsioxenue
00 opranu3zanuu padoThbl ¢ 3JIEKTPOHHBIM KYPHAJIOM
1. O0mue mMoJI0KEHUS

1.1. Hacrosimiee mnonoxkeHue 00 opraHu3anuu paboThl € 3JIEKTPOHHBIM JKypHaJIOM B
MYHUIUIAILHOM OI0JKETHOM 0011e00pa30BaTeIbHOM YUPEXKICHUN «AKOyIaKkcKas CpeaHsis
obmeoOpa3oBarenpHas mkona Ne 3» (manmee — Ilomoxkenue) pa3pabOoTaHO B COOTBETCTBHUHU C
O®enepanbHbIM  3akOHOM 0T 29.12.2012 Ne 273-®3 «OO6 o6pazoBanuu B Poccuiickoit
Denepaunum.
1.2. TlonoxeHue ompenenser npaBuwia pabOTbl U €AMHBIE TPeOOBaHUS IO BEIECHUIO
anekTpoHHOTO KypHaTa B MBOY «AkOymakckas COIL Ne 3 (manee — [lIkoma).
1.3. DnexTpoHHBIM X)ypHanoM (naiee — D)K) Ha3bpIBaeTCs KOMIUIEKC IMPOrpaMMHO-aIapaTHBIX
CPEJCTB, BKJIIOYAIOIIMM 0a3bl JaHHBIX M CpPEACTBa JOCTyna M pabOThl ¢ HUMHU (IPOTrpaMMHO-
anmnapaTHyro HHQPacTPyKTypy, CEpBUCH HHPOPMALIMOHHOTO B3aUMOIEHCTBHS).
1.4. DnexTpoHHBIM JHEBHUK — pa3nen DK, npeacTaBisomuil coO0i UHIUBUIYaTU3UPOBAHHYIO
BbIOOPKY JaHHbIX U3 DX 0 Xoz1e u pe3yiabpTarax 00y4yeHHst KOHKPETHOTO YYeHHKA.
1.5. DK — cpenactBo HHAMBUAYAIBHOIO y4yeTa pe3yJbTaTOB OCBOEHUS 0Opa30BaTEIbHBIX
nporpaMM. OH OTHOCHUTCS K Y4e€OHO-TIeJarorn4eckoi JOKyMEHTaluu. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEJIEHUE €ro 0053aTelbHO A KaxJaoro corpyaHuka Llkomsl, B 00s3aHHOCTH
KOTOporo BxoauT pabora ¢ D)K. JlocTynm K NHEpCOHaNbHBIM CTpaHUIAM JHEBHHUKA HMEIOT
poauTenu (3aKOHHBIE MIPEACTaBUTENN) 00yUaroIierocs, ooyuatomuiics, agmuauctparus [komnst
(mupexkrop  IlIkonbl, 3aMecTUTeNH JOUPEKTOpa), YUMUTENsl, KIACCHbIE PYKOBOJIUTEIH;
aamunaucTpaTtop XK.
1.6. ITpununamu paboTsl ¢ DK ABISAIOTCS:

e COOJIO/IEHHE TPAB U CBOOO/I YIACTHHKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

e JIOCTOBEPHOCTH M MOJIHOTA MH(opMaruu, coepxareiics B DK;

e yHuUKaIM TaHHBIX, conepxkaumxca B DX, u goKyMeHTHpoBaHHOW HH(pOpMaluu

ko,
e 3amMTa JaHHBIX, cojaepxkamuxcs B DX, OoT HempaBOMEpHBIX U MPOTHUBOINPABHBIX
JNEUCTBUMN.

1.7. Benenue »1neKTpOHHBIX (OpM ydeTra 00pa30BaTEIbHOW MAEATEILHOCTH W PE3yIbTaTOB
obOpasoBarenbHON nearenbHOCTH (DXK) sBiseTcs COCTaBHOM YacThi0 palbOTHI MO BEACHHIO
3JIEKTPOHHOT0 I0KyMeHToobopoTa B IlIkoe.

1.8. DK sBnsiercs yacTbio HHPOpMAIIMOHHOM cucTembl LIIKOTBI.

1.9. ®ynkuuonupoBaHue u Hucnosnb3oBaHue XK OCYIIECTBISETCS B COOTBETCTBHM C
JIEUCTBYIOIUM 3aKOHOJATeNbCTBOM P®D, B ToM unciie denepanbHbiM 3ak0oHOM OT 27.07.2006 Ne
152-®3 «O nepcoHaTbHBIX JaHHBIX).

1.10. OtBeTcTBEHHOCTH 32 (pyHKITMOHUPOBaHKE XK M KOHTPOJIH 32 MPABUILHOCTHIO €T0 BEACHUS
BO3JararTcs Ha aupekropa [IKompl 1 TEXHUYECKOTO CIEIMaINCTa.

2. Haznavenmne K

O nucnonp3yeTcs 1S pelieHns CAeAyOIMX 3a1a4:

2.1. Coznmanue/BBOA, CcHUCTEMaTH3alus, HCIOJb30BAaHUE U XpaHEHHWE JaHHBIX O XOJe
oOpa3oBatenbHOU AesrenbHOcTH B Lllkone, B TOM uuncie 00 ycreBaeMOCTH U IMOCEHIAEMOCTH
oOydJaronuxcs.

2.2. Odopmnenue nHpoOpMaIu, XpaHsmieiics B 6a3e NaHHBIX, B BUJIE TOKYMEHTa Ha OYMa)XHOM
HOCHTEJIE.

2.3. OobecneueHne OMEPaTUBHOTO JOCTyNa pOAUTENCH (3aKOHHBIX IpEACTaBUTENCH)



oOyuJarorierocs,
oOyuaromterocsi, agmunuctpanuu llkoner (nupextopa Ilkomnel, 3amectureneil AUpeKTopa),
YUNTENEH, KIACCHBIX PYKOBOJIUTENIEH K OTMETKAM 3a BECh IIEPHUOJ] BEJECHMS XKYypHaja [0 BCEM
peaMeTam B JII000€e BpeMsi.
2.4. ABToMaTu3alus CO3/1aHNs OTYETHOW JOKYMEHTAllUU YUUTEIEH U aJMUHUCTPALIUH.
2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POAMUTENICH (3aKOHHBIX MPEACTABUTENICH) MO BOMpOCaM
yCIIEBa€MOCTH, MH/IMBUYaJIbHBIX PE3Y/IbTATOB U MOCEIIAEMOCTH UX JETEH.
2.6. UndopmupoBanue o0yyaroumxcs O X0j€ 00pa30BaTeIbHOU JIEATENbHOCTH MOCPEACTBOM
maHubix B DXK.
2.7. KoHTpoab 3a peanu3alnueid 00pa3oBaTeIbHBIX MPOrPaMM, B TOM YHCJIC YYET:

e IIPOBEJCHHBIX 3aHITUH;

e JIOMAIIHUX 3aJaHHi U 00beMa Harpy3Ku Ha 00Yy4arOIIHUXCS;

e PpEe3yJbTaTOB OCBOEHUSI 00pa30BaTEIbHOM MPOrpaMMbl ydauMucs (yCreBaeMocTbh);

e IIOCENIAEMOCTH 3aHATUN yYalIUMUCH,

e JIMHAMUKH YCIIEBAEMOCTU O0Y4YaOIIUXCS;

e peanu3anuu 00pa30BaTEIbLHONU MPOrPAMMBI.

3. IIpaBuaa padorsl ¢ K

3.1. Benenue 2K 00s3aTenbHO ISl KQXKI0T0 MEAarora, KIacCHOI0 pyKOBOJIUTENS, a TaKKe T€X
pabotHukoB I1Ikonbl, B ubK (yHKIIMOHATIBHBIE O0S3aHHOCTH 3TO BKJIFOUEHO.

3.2. llopnepxaHue B aKTyaJlbHOM COCTOSHMHM HH(OpMauu, xpaHsmiencs B 6aze maHHbx DK,
ABIISIETCS 0053aTEIbHBIM.

3.3. Vder peanmuzanuu 0Opa30BaTEIbHBIX MPOrpaMM M OCYIIECTBJICHHUS 0O0pa30BaTEIIbHON
JeSITeIbHOCTH BEJETCSl BCEMHU NelarornyeckuMu pabotHukamu LIkosmsl.

3.4. Pacnpenenenue 3aHATUN MO MpeIMETaM U 3aKPEIUIEHUE UX 32 YUUTEISIMU OCYLECTBIISIETCS
Ha

OCHOBaHUU y4eOHOTO IUIaHa U paclpeieeHUs TeJarornuecKoil Harpy3Ku.

3.5. Box B DX nat npoBesieHUs 3aHATHI B COOTBETCTBUU C PACIIUCAHUEM 3aHATHIA, TEM YPOKOB,
3a/laHHBIX JOMAIIHUX 33JaHUl, OTMETOK OO0yJaroummxcs M CBEeIEeHUH 00 OTCYTCTBUU
00yYaroIuXxcst Ha YpOKax OCYILECTBIISETCS YUUTENISIMHU €KEAHEBHO.

3.6. Buecenne B OXK wundopmamum 00 oTMeTKax OOydyalOMMUXCA U CBEACHUH O
IPUCYTCTBUH/OTCYTCTBUM OOYUAIOIIMUXCS TOHDKHO MTPOU3BOANUTECS B JIEHb IPOBEACHUS 3aHATHS.
3.7. lllkona rapaHTHpyeT OOydYarOIIMMCS M HMX POIUTENSAM (3aKOHHBIM IPEICTaBUTEISIM)
BO3MOYKHOCTh OIIEPATUBHO MOIy4aTh HH(POPMAIIHUIO O TEKYILEH yCIIeBa€MOCTH U MOCEIAeMOCTH
obyuaromerocs uepes XK.

3.8. IIpu Benennn DK KakapIM menaroroM (y4uTeleM) TOKHO COOMIOAAThCS eanHooOpasue
3allOJIHEHUS JKYpPHAJOB B YaCTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBUU C padoueit
OporpaMMOil 1O TpeAMETY), BBICTAaBIEHHBIX OTMETOK, NPOIYCKOB YPOKOB M 3amuced o
JIOMAIITHEM 33/I1aHUU.

3.9. Ilonb3oBarensam D)K 3ampemiaercs nepenaBaTb CBOM NEPCOHAIBHBIE PEKBU3UTHI JOCTYINA K
XK npyrum nunam.

3.10. Corpynuukam IlIkoms! 3anmperaercs nomyckaTh ooydaroniuxcs [Ikonsl k padore ¢ K.

4. IlIpaBusia BeJeHUs y4eTa YCIEeBAEMOCTH U MOCEMAeMOCTH 00y4aroIUXCs

4.1. Pabota yuuTenass 1O BEAEHUIO MaHHBIX TEKYIIEH YCIIEBAEMOCTH OO0YyYarolerocs
oCylIlecTBisieTcs B pasneie «KitaccHbIi )KypHaD.

4.2. YuuTenb B COOTBETCTBUHU C paClMCaHUEM 3aHATUM BHOCUT B DK clieyroniye JaHHbIE: TEMY
YpOKa; TUI OLIEHKH; OTMETKU 00y4aloUIXcs; JOMallHee 3a1aHue.

4.3. Yuurenr BHOCHT B DXK yuyeTHYIO 3amUChb O NPOBEAEHHOM 3aHATHHM 1O (akTy B JCHb
MIPOBEJICHUSI.

4.4, Y4autenb, 3aMEHSIONMNA OTCYTCTBYIOIIETO y4YWTENs, HA BpeMs (JaTy) 3aMEHBI TOJydaeT
AOCTYII K 9K Ha CTpaHULC OTCYTCTBYIOLICTO YYUTCIIA U 3allOJHACT €ro B YCTAHOBJICHHOM



HOPSJIKE.
4.5. Y4er pe3yabTaToB yCIIEBAEMOCTH 00YyJarOITUXCs:

e pe3ynbTaThl yUeOHOH eSTeNbHOCTH OIICHUBAIOTCS HA OCHOBAHUHU THUIIA OLICHKH;

e TEKylIMEe OTMETKH BBICTABJIAIOTCA YUYUTEIEM B COOTBETCTBYIOILEH TIpade mocie
IPOBEICHUS KaXJI0oro ypoka. OTMETKM 3a KOHTPOJIbHbBIE, IUArHOCTHUYECKHE U
IPOBEPOUHBIE PAOOTHI IO MPEIMETY BBICTABISIIOTCSA B XKYpHaJ HE MO3/HEE IBYX IHEH
1ocJje mpoBeIeHus padoT;

e B KIETKAX JUIsI OTMETOK YYMTEIb HMEET IIpaBO 3allUChIBaThb TOJBKO OIWH U3
CIIEAYIOIUX CUMBOJIOB: «2», «3», «», «5». OTMeTKY «1» (eauHUIly) HE BBICTABIISIOT.
JIonyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY rpady;

e IpU KOHTPOJBHBIX MEPOIPUATHSAX, IPOBOJUMBIX YUUTEIEM B COOTBETCTBUU C
TEMaTUYEeCKUM IUIAHUPOBAHUEM, OO0s3aTEIbHBIM YCIOBHEM IPOBEIEHUS KOHTPOJISA
SIBJIIETCS. BBICTABJICHHE OTMETOK BCEM O00YyYaroIMMCsl, MPUCYTCTBYIOLIUM Ha YpOKe
(uckmrovass ciay4yad, Korga oOydYaroIMMCsl J0JIroe BpeMs OTCYTCTBOBAJI 11O
YBOXHUTEIbHOM  mpuuuHe  (Hampumep, 1o  OOJIe3HM),  IOATBEPKICHHOMU
COOTBETCTBYIOLIMMHU JOKYMEHTaMH);

e OTMETKH BBICTABJISIFOTCA B Tpade TOro JHs, KOTa MPOBOAMUIIACk JaHHAs paboTa;

e ecaM OOyyaroUMics NPOMYCTHI KOHTPOJIbBHYIO, JUArHOCTUYECKYI0 U IPOBEPOUHYIO
paboTy Mo TOW WJIM MHOM NPUYMHE, OH JIOJDKEH «OTpadoTaTh» JaHHBIA BUJ Y4eOHOMH
JesITeIbHOCTH: HAIUCaTh KOHTPOJIbHYIO, TUarHOCTUYECKYIO U ITPOBEPOUHYIO PabOTy U
ClaTh €ro Ha IMPOBEPKY YUYUTENIO-NPEAMETHUKY B TE€UEHHE 2-X HEJEedb C JaThl
3allJIaHUPOBAaHHOM PaboThl. B 3TOM ciiyyae OTMETKa BBICTABISETCA B TOT XK€ JICHb,
IIOMETKa OTCYTCTBUs oOydaromierocst Ha ypoke octaerca (H, IIP, b u T.1.). Takum
o0pa3oM, B JXypHajie B OJHOM KJIETKE MOTYT MOSBUTHCS M OTMETKA, U MOMETKa 00
OTCYTCTBUH OOy4aroLIerocs Ha ypoKe.

e €CiaM OO0ydYaroLUiics MPOMyCTHWI YPOK C APYTMMH BUAAMHU Y4eOHOM JesSATeNbHOCTH
BecoM 1-5 OannoB, OH MOXET «O0TpaboTaTh» JAHHBIA BUJA Y4€OHOU IEATEIbHOCTH:
BBINOJIHUTh CAMOCTOSITENIbHYIO paboTy, TBOPUECKYIO paboTy, Hanucath pedepat u T.11.
B sTrom cnyyae oTMeTKa BBICTAaBISE€TCd B TOT JK€ JE€Hb, IMOMETKAa OTCYTCTBUS
obyuarormerocst Ha ypoke ocraercs (H, I[IP, b u T.1.). Takum oGpa3om, B xypHasie B
OJIHOM KJIETKE MOT'YT HOSIBUTHCSI U OTMETKA, U IOMETKA 00 OTCYTCTBUU 00Y4YaroIIerocs
Ha YpOKE.

4.6. Yuet nocemnaeMocT! 00y4Jaronnxcs:

e KIACCHBIH PYKOBOAUTENh O005f3aH OTMEYaTh OTCYTCTBYIOIIMX  OOYYaIONIUXCS
€XeIHEBHO Nepe]] HauasioM 3aHsaTuil B DK

e TIpU OTCYTCTBUM OOYYaIOIIErocs KJIACCHBIM PYKOBOJIUTENb MPOCTABISAET BUJ IPOITyCKa
(ono3nain, HesiBKa, 00JIeeT, MPOITYCK);

e oO0yuarougecsi, UMEIOIINe METUIUHCKYIO CIIPaBKy 00 OCBOOOXKJIEHUU OT (PU3NYECKUX
HAarpy3o0K, JOJDKHBI MPUCYTCTBOBATh Ha ypokaxX (pU3MUeCKOW KYJIbTYpPhl U BBIOTHSITH
WHIMBUIyQJIbHBIC 3a/IaHMUSI.

4.7. OpopmieHue TeMbI ypoKa:
paboTa yduTens 1Mo BEIEHUIO y4eTa BBITIONHEHUS YUEOHBIX MPOTpaMM U MPOBEACHHBIX 3aHITUN
ocyIIecTBIsieTCs B pazzene «TemMbl ypoKOB U 3a1aHUS;

e B Hayaje y4eOHOTO rojla YYUTeIh BHOCHT TEMAaTHYECKOE TUIAHUPOBAHKE T10 TIPEMETY B
pasnen «IlmanupoBanre ypoKOB» Ha CPOK OT OJHOM yueOHOW 4eTBepTH A0 roaa. Eciu
YUUTENh WCIHBITHIBAET TPYJHOCTH TIPH BHECEHWH B IKypHaI TEMATHYECKOTO
IUTAHUPOBAHKsI, OH MOXeT 3amojHuTh ¢aitn Microsoft Excel mo ycranosmeHHOM
¢dopme u nepenats armuHECcTpaTopy DK ams umnoprupoBanus B IXK;

e yuuTeNnb BHOCUT B DJ)K ydeTHyI0 3amuch O TeMe ypoka mo (akTy Wik 10 OJHOU
y4eOHOI1 YeTBepTH;



e ydeTHas 3amuch B D)X [0JKHAa COOTBETCTBOBATH TEME IPOMIEHHOIO Ha YpOKE
Marepuania.

4.8. JlomaiHee 3aJaHue:
yuuTenb BHOCUT B DXK nHpopMaIuio o JomManiHeM 3aJaHiH B ISHb MPOBEACHUS 3aHSITHS,

e B rpade «Jlomamnee 3amanue» GUKCUPYET COASPKAHHUE 3aJlaHMsI, CTPAHMIIBI, HOMEpa
3a/lad U YIPaXHEHWH C OTPaKCHHEM CHEMU(UKHA JOMAITHEH paboThl (MOBTOPUTH...,
COCTaBUTH IUIaH, TAOIUILY, BOIIPOCH U T. I.);

e odopmiseT qomalrHee 3aJaHue TBOPUYSCKOTO XapaKTepa, HalpuMep, CAeaTh PUCYHKH,
HamucaTth CouYMHEHHE, B Tpade «J/lomamHee 3amaHue» CIEAYIOIIMM 00pa3oM:
«TBopueckoe 3a/jaHue: BHIMOIHUTH PUCYHOK K CKa3Ke...»;

e BHOCHUT 3amuch «MHauBHOyanbHOE 3amaHue» B rpady «JlomaiiHee 3amaHue», €CIH
npeaiaraeT oOy4aronMMCsl HHIUBHUIyaJIbHBIC 3a/1aHMUS;

e HE 3aJlacT JOMAIlIHES 3aJaHue M BHOCUT B Ioiie «JlomammHee 3amanue» 3amuch «He
MIPEAYCMOTPEHOY;

e HE 33/1a€T JOMAIIIHEE 3a/laHne Ha KaHUKYIbI B 1-4 Kiaccax.

4.9. BeICTaBlIEHHE UTOTOBBIX OTMETOK:

e VYUWTENb BBICTABISAET OTMETKH 3a OTYETHBIM mepuoj oOydwarommMmcs B pazaen K
«["omoBast oTMeTKa;

e B KOHHOC OTYCTHBIX HICPUOAOB BBICTABIIACT OTMCTKH O6y‘I8,IOHIPIMC?I 3a 4YCTBEPTH,
MOJIyTO/INE, TOJ B CPOKH, OIpeieieHHbIe qupekTopoM LIIKobl, HO HEe TIO3IHEe, YeM 3a
JIBa JTHS 10 OKOHYAHUsI y4eOHOTO NEPHOJIa;

e sl OOBEKTUBHOM aTTeCTalliy OOyYaIOUINXCs 32 YeTBEPTh YUUTEIh 0053aH BHICTABUTH
B D)X He MeHee TpeX OTMETOK, a JJIsi aTTeCTallMu 3a IOJIYyTOJUe — HE MEHee ISATH
OTMETOK C 00s3aTeNbHBIM YYE€TOM KauyecTBa 3HAHWN OOYYAIOIIMXCS MO MUCHMEHHBIM,
71a00PaTOPHBIM U MPAKTUYECKUM padoTaM.

5. ®yHKIMH U AeATEJBHOCTD NMoJIb30BaTesieit 7K
5.1. [lonb3oBarensmu XK saBistoTcs:
o anmuuuctpanus Llkonsr: aupextop LIKoIbI, 3aMECTUTENHN TUPEKTOPA;
e TI€/arory;
e KJIACCHBIE PYKOBOJUTENH;
e anmunucrparop 2XK;
5.2. Obyuarouecs | HMX POAMTENH (3aKOHHbBIE MPEACTABUTENH) SBISIOTCS MOJIb30BATEISIMU
AIIEKTPOHHOT'O JHEBHHKA.
5.3. lupektop lkomnel yTBepxAaeT He no3anee 31 aBrycra:
e yueOHBIH TUTaH;
e IIEIarOTUYECKYIO HAarpy3Ky;
e pacmnucaHue 3aHATHIH;
e CIIMCOYHBIN cOCTaB 00yYaIOIINXCH,
e CIHCOK KJIACCHBIX PYKOBOJUTENEH.

5.4. 3amecturens qupekropa LlIkomsr mo yaeOHO-BOCTIUTATEBHOM padoTe:

e OCYUIECTBJISIET HEMOCPEACTBEHHOE PYKOBOJICTBO CHCTEMOM paboThI IO BeaeHuio DK;

e TI0O OKOHYaHMM Y4YeOHOTO Troja ImojydaeT y aAMHHHCTpatopa komuu OXK Ha
ANEKTPOHHOM HOCHUTENE HH(POPMAIIHH — ONITUYECKOM JHCKE TI0 KIlaccam;

e TI0O OKOHYaHMM Yy4eOHOro Troja TMOJy4yaeT y aJMHHHCTpaTopa IpPOBEpEHHBIE Ha
paboTOCTIOCOOHOCTh  TBEPAbIE  KOMUH  CBOAHOW  BEIOMOCTH  YCIEBAEMOCTHU
oOyuaromuxcs mo kjaccam. JlaHHble KONUM 3aBepsitoTcsi pykoBoautenem lllkomnsr u
nepenatorcs Cekperapro ast xpaneHus B apxuse [1Ikounsr,



e OCYILECTBISET KOHTPOJb 3a CBOEBPEMEHHOCTBIO OTPAXKEHUS B )KYPHAJIE pAaCIUCAHMsI U
Y4€TOM 3aMEIICHHBIX U IPOMYUICHHBIX YPOKOB (3aHATHIN).

e CBOEBPEMEHHO MPEJOCTABIISIIOT TEXHUYECKOMY CHEIHMAIKNCTy 00pa30BaTEeIbHOTO
yUpexaeHusi JaHHble A 3amonHeHus OXK: cxeMy oOydeHHs, CIUCOK H3y4aeMbIX
TUCHUIUIAH  (TIPEIMETOB) ISl KaKIOrO KJIacca/TPyNIbl, CBEACHUS O MEPHOAAX
00y4eHHS U aTTeCTallUuH U T. 11.;

e [0 OKOHYaHWH YETBEPTEH M MOJYrOJHMH COCTABJISIFOT OTYETHI MO paboTe yduTesnei c
29X

e 10 OKOHYAHMHM Yy4eOHOrO TOJa KOHTPOJHMPYIOT pacrneyarky gaHHeix DK ¢
pe3yabTatamMu oOydeHHsI B y4eOHOM ToAy (MTOrOBBIMH OTMETKaMHM) MO KjaccaM U
MPAaBUIBLHOCTH UX OOPMIICHHSI KIIACCHBIMH PYKOBOTUTEIISIMH,

e HMH()OPMHUPYIOT MEJAroroB O BBHISBICHHBIX OMIMOKAaX, JOMYHICHHBIX UMH MPH padoTe ¢
29X

e OCYIIECTBISIIOT KOHTpoib 3a peanusauueir ®I'OC HOO, OO0 u COO; 3a
BBINOJIHEHUEM YYEOHBIX IUIAHOB; MPOTHO3UPOBAHUEM XOJ1a, PA3BUTHUSI U PE3YJIbTATOB
00pa3oBaTeNbHON JEATETBHOCTH IO KJaccaM; MpPaBWIBHOCTBIO Benenus XK
CBOCBPEMEHHOCTBIO OTPaXCHUS B JKypPHAJC pACIUCaHMs;, 3allOJHCHHUEM IKypHaja
Me/1aroraMu; CBOEBPEMEHHOCTBIO BBICTABJICHUS OTMETOK W PE3YNIbTAaTOB 3aHSATHIA,
HATOJHSIEMOCTBIO OTMETOK; OTPa)KCHUEM IOCEIIAeMOCTH 3aHSTHUH; CBOCBPEMEHHBIM
3allOJIHEHUEM pa3fiefia JOMAIIHUX 3aJaHHid; COOTBETCTBHEM JIOMAITHUX 33JaHUHN
TpeOOBAHUSM TI0 COACPIKAHUIO  00BEMY.

5.5. Yuurens (negaroruyeckuii paboTHHK):

e oTpaxkaer B O xom oOpa3oBaTelbHON NEATEITHHOCTH B COOTBETCTBUU C
o0pa3oBaTeNbHON MIPOrPaMMOi U y4eOHBIM TIAHOM;

e ©XKEIHEBHO BHOCHUT B JKypHAJl CBEICHHS O 3aHATHAX MO NpPEAMETy (TeMaxX YpPOKOB,
3aJJaHHBIX JIOMAIlIHUX 33JaHUSX);

e oueHuBaeT 3(P(EKTUBHOCT, U PE3yJbTATUBHOCTH O0O0y4YeHMs] OOydYaroIIUXcs IO
npeamery (Kypcy, IporpamMMe), y4UThIBasi OCBOGHHE 3HAHWM, OBJIAJIeHHE YMEHUSIMH,
pa3BUTHE  OMBITA TBOPYECKOW  JIEATENILHOCTH, II03HABATEIILHOTO  HMHTEpeca
oOyuarouxcs;

e BHOCHUT JaHHble 00 YyCIEBaeMOCTH OOYYalolIUXCsl, CBOEBPEMEHHO MPOCTaBISET
MOJTlyYeHHbIE YYEHHKaMHU OTMETKHM, B TOM 4YHCIE YETBEPTHbIE (IIOJYroJIOBbIE) H
TOJIOBBIE;

o 3anonsger DK Kak 3aMemaromuid yuuTenb (BBOAUT JAaHHBIE O MPOBEJICHHOM YPOKE) B
YCTaHOBIJIEHHOM TIOPSIZIKE TIPY OCYIIECTBICHUN 3aMEHBI.

5.6. KimaccHble pyKOBOJHUTENH:

e KOHTPOJIUPYIOT aKTyalbHOCTh MH(pOpMaLUU 00 00y4arouIuxcs, pOJUTENAX U CIHUCKaX
CBOEro Kiacca M HHGOPMHUPYIOT TEXHMYECKOTO CIEHUANINCTa 00pa3oBaTeIbHOTO
YUpEXKJIEHUS O JTHOOBIX U3MEHEHHSIX, BHECEHHBIX B JKypHa,

e AHAIM3HMPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB 00YUAIOIIMMHUCS CBOETO KJIacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTb 3allOJIHEHHS M BHECEHUS IeJaroraMu JaHHBIX 00
YCIIEBAEMOCTH U MIOCEIIAEMOCTH 00YJaroLINXCsl CBOEro kiacca B DXK;

e MH(OPMUPYIOT poauTeneld 00 ycleBaeMOCTH U IOCEUIAEMOCTH JeTeH MOCPEICTBOM
OTYETOB, COPMHUPOBAHHBIX HA OCHOBE AaHHBIX OJ)K, B TOM ducie mo 3ampocam
poauTenen;

e 3HAKOMAT OOY4YaIOUIMXCS W MX pOJOUTEICH C HOPMATUBHBIMU JIOKYMEHTAaMH,
JOKAJbHBIMU ~ aKTaMH M HMHCTPYKLUMSMH,  PErJaMEHTUPYIOIIMMHU  TOPSIOK
HCI0Ib30BaHusg JK;



e TIPEIOCTABISIOT MO OKOHYAHUU KAKJOW YETBEPTH 3aMECTUTENIO TUPEKTOpa MO yIeOHO-
BOCITUTATEILHON pabOTe OTYETHI 00 YCIEBAEMOCTH W IOCEIIAeMOCTH OOYyYarOIUXCs
KJjacca;

e OpPraHU3YyKT OIEPaTUBHOE B3aMMOJICUCTBHE MEXIy OOyJaromMMHUCS Kjacca, HX
poauTeNnssMH  (3aKOHHBIMH — TpEACTaBUTENSIMHU), anMuHucTpauuer Ikonsr  u
rejaroramMu ¢ momomniso JXK;

e KOHTPOJIMPYIOT  ©KEJHEBHO  perucTpanuto  ¢Gakra  MPUCYTCTBUS/OTCYTCTBUS
oOydJaromerocs Ha 3aHATHSX.

5.7. TexHnueCKU CHEIUATUCT 00Pa30BaATEIHLHOTO YUPEKICHUS:

e BBOJHUT M KOHTPOJHMPYET aKTyaJbHOCTh AaHHBIX oOyuatonmmxcs [komnsr (O. U. O., rox
POXKIEHHs, TOJI, KOHTAaKTHbIE IaHHbIE, N0OaBjIeHHE (U3UUECKOro JUIa B TPYIILY
«Y4EeHUKN», HAa3HAYCHHWE YUYETHBIX JAaHHBIX IS BXOJa B OJICKTPOHHBIA THEBHHK)
(paznmen DK «YueHukmn»);

e BBOJAUT M KOHTPOJMPYET AaKTYalbHOCTh JIAHHBIX O pPOJIUTENSX (3aKOHHBIX
npencraButensx) odydarommxcs (O. M. O., ctenenb pojacTBa, KOHTAKTHBIE JaHHBIE,
nobasnenne (usmueckoro smna B Tpynny «Poaurenwm», MpHUBSI3KAa POAMTENS K
npoduio yueHuWKa, Ha3HAauYeHWE YYETHBIX JaHHBIX JUIS BXOJAa B DJIEKTPOHHBIH
nHeBHUK) (pasnensl DXK: «Duzndeckue aunay, «Y 4eHUKNY);

e BBOJWUT U KOHTPOJHUPYET aKTyaJIbHOCTh JAHHBIX O JIBIKEHUU oOydarommxcs (paszuen
OXK «IIpuxaspl 0 ABMKEHUSX KOHTUHIECHTa»), FJIEKTPOHHBIN MEepeBO/l 00ydYaroluXcs
U3 KJIacca/TPYMIIbI B KJIacc/TPyYIIy Ha OCHOBaHUU MpUKa30B aupekTopa [Ikonsr;

e ¢opmupyet B XK cnucku knaccos (paznen DK «Knaccsi»);

e Qopmupyer B XK cnucku y4eOHBIX TpyNI B paMKax Kiacca/mapaient (pasgen XK
«"pymrbl 00ydeHus»), OTpaKaeT U3MEHEHUS B CIIUCKaX TPYIII (3a4nCIeHUE, BHIOBITHE,
MepeBOl 00yUArONTHXCSl);

e BBOJAMT JAaHHbIe g ¢opmupoBanus B DK yuebHoro mutana (pasgen XK «YueOHbIN
TJIaH»);

e Ha3HaYaeT yuyuTesed Mo ImpeaMeTaMm JUlsl KakJoro Kiacca/Tpymlmbl B COOTBETCTBUH C
y4eOHBIM PACIUCAHUEM;

e HACTpamBaeT CXeMbl OOYYEHHS IS HA4aJbHOW, OCHOBHOM M CpeaHEeN MIKOJbI (pa3en
X «'paduk oOyueHUs»): CIUCOK U3YYAEMbIX JTUCILHILINH (IPEIMETOB) ISl KAXJI0TO
KJIacca/TpyIIibl, epuo] o0ydeHus, Mepruoi aTTeCTallli, KaHUKYIbI, ydeOHas Henens,
MEPEHOCHI MPa3IHUKOB;

e ¢opmupyer B DK cnHCOK KIACCHBIX PYKOBOIUTENEH M KOHTPOJHUPYET aKTyalbHOCTh
nanHbIX (pazaen DX «Ha3znaueHue KiacCHbIX PyKOBOJAUTENEH»);

o 3anomHseT rpaduk sx3ameHoB (pazaen DK «'paduk sx3amMeHOBY);

e BBOJWUT JaHHBle 00 oOpraHu3anuu 3aMeH mpernojasareneil (pazgen DXK «3amena
MpemnoaBaTeiein»);

e 3aMoJIHAET TeMaTHUYeCKHe IUIaHWpoBaHMs 1o npeameraMm (pasgen DK «KanengapHo-
TEeMAaTHYECKHE TUTAHBI»);

e pacmpenensieT yuyeOHYI0 Harpy3ky COIVIaCHO y4eOHOMY IUIaHYy B COOTBETCTBHU C
YTBEPKACHHBIMU CIIMCKaMH Y4HUTEIEH-IPEIMETHUKOB, KJIacCOB, Y4E€OHBIX TpYIIII
(paznmen DK «Pacnpenenenue HaTPy3Kn»);

e BBOJAMT JaHHBIE U QopmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIE PACIIHCAHUS
3aHATUI Ha y4eOHBIA mepuos (4eTBepTh, momyroaue, roxa) (pazgen XK «Pacnucanue
3aHATUI).

5.8. Anmunucrparop IXK:
e 3aKpBIBACT TMPEABIAYIIMK Y4YeOHBIH TOJ, OTKpPBIBA€T HOBBIM YYEOHBIH TOJ
(ycranoBKa/mepeBoJl B HOBBIN y4eOHBIN rox — pazaen DK «Hactpoiika mporpamMMel»,
noapazaen «Texymuii yaeOHbIN To1»);



e HazHavaeT nosib3oBarenel XK, To ecTh Hazenser mpaBaMu AOCTYyNa MPH OTKPBITUU
HOBOI'0 Y4eOHOI0 Io/ia B COOTBETCTBUU C YUEOHBIM IIJIAHOM, pacliCaHUeM, PUKa3aMu
nupekropa LIkounsr;

e yCTaHaBJIMBAET paciucaHue 3B0HKOB (pa3aen DK «Pacnucanue 3B0HKOBY);

e TPENOCTaBISET JIOTMHbI U mnapoiau ans jpoctyna k OXK (mHeBHHKY) (pasmen DX
«Du3nyeckue Iuua);

e ofecnieunBaer B3auMojencTBue O)XK M CMEXHBIX CHUCTEM, BBIIOJHSIET PE3EPBHOE
KOIIMPOBAHUE JIaHHBIX;

e KOHCYIBTHPYET moiib3oBareneit DK mo Bompocam paboThI C HAM;

e OCYULIECTBJISIET TeXHUYeckoe oOciyxuBanue K, B TOM 4wucClIe ycTaHABIMBACT
OOHOBJICHHUS KOH(UTYpaAllMU; €KETHEBHO IPOBOJUT PE3EPBHOE KOMHMpOBaHHE 0a3
JAHHBIX; yJaJgeT IOMEYEHHble OOBEKTHI; HACTPaMBAET (CHUHXPOHU3UPYET) NaHHbIE
Mexay XK u snextpoHHbIM AHeBHUKOM (paszen DK «HacTpoiika cuHXpoHHM3aLUU
JTAHHBIX»);

e ocymectiseT agmuHuctpupoanue IXK (pazznen XK «AIMUHUCTPUPOBAHUEY);

e pa3rpaHUYMBACT MpaBa JAOCTYyIa MOJIb30BaTENIEH B COOTBETCTBUU C LEJISAMU U 3aja4aMu
00pa3oBaTeNbHON JIEATENPHOCTH W ydeOHOW Harpy3ku memaroroB (paszgen 2K
«Hactpolika nmosp3oBateseil u npas).

5.9. Cekperapp ocymiecTBisieT (HOpPMUPOBAHHE TMPUKA30B O JBUWKCHUU OOYYarOIIUXCSI
(3aumcrieHue, BEIOBITHE, OKOHYaHHE y4eObl, TIEPEBOJI B IPYTOi Kilacc/Tpymnimy).
5.10. Vuammecs Ikonsl U UX POAUTENH (3aKOHHBIE TMPEACTABUTEIN) UMEIOT CIEAYIOIIne
BO3MO>XHOCTH TIPH TIOJIb30BAHUU JICKTPOHHBIM THEBHUKOM:

e TIONyYaroT MHPOPMAIUIO O TOMAITHUX 3a/1aHUSX;

e TIOJYYAlOT JaHHbIE 00 YCIIEBA€MOCTH 00Y4aIOIIUXCs (BBICTABICHHBIX OTMETKAX).

6. [IpaBa noJan3oBareei K
6.1. Bce mnonp3oBatenn XK HMMEIOT MNpaBO HUCIHONb30BATH €r0 B €KEIHEBHOM pEXKUME.
HckiroueHnem sIBIIIETCS TPOBEACHUE TEXHUYECKUX PabOT, KOTOPhIE MOTYT IIPOBOJUTHCS B CPOK
He OoJiee CyTOK ¢ yBeIOMJICHHEM TOJIb30BaTeNel 3a HeJeNto 10 Havyana padoT.
6.2. KrnaccHble pyKOBOAWTENIN HMEIOT MPaBO HWHOOPMUPOBATH POAMUTENICH O COCTOSHUU
yCIIeBAaEMOCTH U TIOCEIIAeMOCTH UX JIeTel depe3 oTueThl, chopMHpOBAaHHBIE HA OCHOBE JTAHHBIX
92K, 110 HEOOXOIMMOCTH.
7. OTBeTCTBEHHOCTH MoJIb30BaTesieil DK
7.1. Bce monb30BaTenan HECYT OTBETCTBEHHOCTb:
e 3a HapymeHue TpeOoBanuii dexepanpHoro 3akoHa or 27.07.2006 Ne 152-03 «O
MEPCOHAIBHBIX TAHHBIX,
e pasrjalleHue CBOUX YYETHBIX JaHHBIX (JIOTHH, TAPOJIb);
e HapylleHHe TpeOOBaHWN HOPMATHBHBIX TMPABOBBIX JIOKYMEHTOB, B TOM 4YHUCIE
JIOKJIBHBIX AKTOB WM MHCTPYKLHH, OMPEACISIIOMNX MOPAIOK HCcnoiab3oBaHus K B
COOTBETCTBHUU C 3aKOHOAATENBCTBOM PO.

7.2. Oupexrtop IlIkonbl HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPXKJICHUE YUCOHBIX
IUIAHOB, IUTaHA PACIPECIICHUS MearornIecKoi Harpy3Ki U y4eOHOTo paciCaHusl.
7.3. 3aMecTHTeNb JUPEKTOPA M0 YUeOHO-BOCIUTATEIBHOI pab0Te HECET OTBETCTBEHHOCTH:
e 33 CBOCBPEMEHHOCTh (OPMHUPOBAHUS YUYCOHBIX IUIAHOB, IUIAHA paCIpeACICHUS
MeIarOrMYECKON Harpy3KH U y4eOHOTO PaCIUCaHNUS;
e pacmeyaTky COOTBETCTBYIOIIMX pasznenoB XK B KOHIE ydeOHOro roja © HMX
odopmiieHue.

7.4. Anmunuctparop XK HeceT OTBETCTBEHHOCTb:
e 3a Oecrniepeboiinoe pyHkronnpoBanue IK, 06a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H,



e BBIMMOJIHCHUC PC3CPBHOT'O KOIMMUPOBAHUA JAHHBIX
e HAIIOJJHCHHUE U aKTYaJIbHOCTb 0asbl JaHHBIX pa6OTHI/IKOB Ikomnsr.

7.5. TexHU4YeCKU CeUaInucT U aiMUHUCTpaTop 2K HECYT OTBETCTBEHHOCTh:
e 32 CBOEBpEMEHHOE coxpaHeHHe Komuid XK Ha 3JIeKTpOHHOM HOCHTEIEe MH(POpPMALUU
(onTHYECKOM JMCKE) U pacleyaTKy TOKyMEHTOB Ha OyMasKHBIX HOCHUTEISX;
e cooTBeTcTBHE YyueTHbIX 3amucedi X daktam peanusamuu 00pa3zoBaTeIbHON
NesITeNIbHOCTH;
e TPaBWIBHOCTHIO HCTIONB30BaHMs DXK.

7.6. Yuurens (e1aroru) HECyT OTBETCTBEHHOCTD:
e 32 CBOEBPEMCHHOCTh BHECEHHUS, JOCTOBEPHOCTh MW AaKTYyaJIbHOCTh JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAeMOCTH 00YyUaIOIINUXCS;
e eXeaHeBHOE 3anonHeHue DXK;
e YCTpPaHEHWE BBHISBICHHBIX OMIMOOK IpH BeaeHUN DK
e COXPaHHOCTb CBOMX PEKBHU3UTOB JIOCTyMNa, HCKIIOYAIOIIYI0  MOAKIIOYECHUE
MMOCTOPOHHUX.

7.7. KinaccHble pyKOBOJMTEIH HECYT OTBETCTBEHHOCTH:

e 34 CBOCBPCMCHHOCTL BHCCCHHUA, JOCTOBCPHOCTHL W AKTYAJIBLHOCTH JaHHBIX 00
YCIIEBAEMOCTH U TTOCEIIAEMOCTH 00YYarOIINXCS,

e JIOCTOBEPHOCTh M aKTYaJIbHOCTH CITUCKOB Kjiacca W MH(opManuu 00 oO0ydaromuxcs u
ux ponutensix (. U. O., Homep TenedoHa, aapec AEKTPOHHON MOYTHI);

e CBOEBpeMEHHOE WH()OPMUPOBAHHE pPOAMTENCH O COCTOSHHU YCIEBAaEMOCTH U
MOCEIAEMOCTHU UX JieTel mocpeactsom DXK;

e TIPEJOCTaBIICHUE MO OKOHUYAHUU YYEOHBIX YETBEpTEH (MOJyroauii/ro/ia) 3aMeCTUTENIO
TUPEKTOpa MO Yy4eOHO-BOCHUTATENBHOM paboTe OTYETOB 00 YCINEeBaeMOCTH U
MOCEIIAEMOCTH 00yJaroIuXcs Kacca.

7.8. TexHuueckuil crenuamicT 00pa30BaTENFHOTO YYPEXKIEHUS HECET OTBETCTBEHHOCTH 32
CBOEBPEMEHHBI BBOJ W MOJJEpP)KAHUE B AaKTyaJlbHOM COCTOSIHUM JaHHBIX OOy4aroIuxcs
[IIkombl, pacnucaHue 3aHITUNA, OTpaKEHUE JIBUKEHUSI 00yJaronuxcs, BEJACHNUE )KypHajla 3aMeH,
aKTyaJIbHOCTh OTYETA 110 3aIl0OJHEHUIO JKypHaIa MeJaroraMu.

8. OTyeTHBIC IEPHOABLI M XpaHeHHe HH(pOpMANNH

8.1. OTueTsl MO yCNEeBaeMOCTH U INOCEIAEMOCTH CO3/al0TCA B KOHIIE YETBEPTH, MOJIYroaus W
y4eOHOTro roja.

8.2. Otuer o 3anonHeHNH DK ¥ HAKOIUIIEMOCTH OTMETOK CO3JAETCSl EKEMECSUHO.

8.3. Ilo 3aBepmieHuum oT4yeTHOro Imepuoja (y4eOHOro roja) MTOrOBbIE BEIOMOCTH
pacrevaTsIBaloTCs Ha O0yMa)KHOM HOCHTEINE, 3aBEPSIOTCS MOAINKICHIO JUPEKTOpa.

8.4. ITo oxoHUaHMU Yy4eOHOTO rojia UTOTOBBIE BEAOMOCTH MPOUINBAIOTCS, MPOIIHYPOBBIBAIOTCS,
OIIEYaThIBAIOTCS U CAAOTCS B ApXUB JJIS1 XPAHEHMSI B YCTAHOBJICHHOM MOPSJIKE.

8.5. Ilo okoHwanuu y4yeOHOro roaa mnonHas Bepcuss XK MEepeHOCUTCS Ha AIIEKTPOHHBIN
HOCUTENb HH(OpPMAMM — ONTUYECKHH JMCK, OIEYaThIBAETCS, 3aBEpseTCs MOIMHMCHIO
3aMEeCTUTEN JTUPEKTopa M0 y4eOHO-BOCIUTATENIbHON paboTe M pacmu@poBKON MOAMHCH U
XPaHUTCS B apXUBE B YCTAaHOBJIEHHOM IOPSIZIKE.






